
Blog Setup – Newspaper Theme (v1 / 8May24) 

1. Rename blog title and tagline: Go to Settings > General.  Input Site title and tagline. 

 

 



2. Then scroll down, click Save Changes. 

 

 

 



3. To add Categories: Post > Categories > then type the name of the category > then click Add New Category.  
Also feel free to remove the placeholders (cat1, cat2, cat3) while you’re here. 

 

 



4a. To add item in Header Menu:  Appearance > Menu > click dropdown in ‘Select Menu to Edit’ > choose 
‘Header Main Menu’ > then click Select 

 

 



4b. Click Categories > View All > select the names of your categories one a time (or in a group), then click ‘Add 
to Menu’. Once all categories are added, click Save Menu. 

 

 



5a. Update Header Logo:  View the ‘front end’ of the site and click the Edit icon as shown. 

 

 

 



5b. Click on the image ‘Your Logo’ 

 

 

 



5c. In Logo Image, click Remove. 

 

 

 



5d. Click the icon to upload a new image. 

 

 

 



5e. Select existing image from library or upload your logo.  Click ‘Insert into page’ 

 

 

 



5f. Click on Save, then select Save Header. 

 

 

 



6. Update footer – ‘About Us’ text: Click on ‘PUT YOUR TEXT ABOUT-US TEXT HERE’, then type your description on 
the box on the left side, then click save icon on top of screen. 

 

 



6a. Update Footer – Contact us: change email address by clicking on the email address. On the description box, 
replace current email address with your email address, then click Save icon on the top of the screen. 

 



6b. Update Footer social media links: Click on the block ‘FOLLOW US’.  On the left side of the screen, change the 
settings on how you want the icons to appear.  Check on ‘Open new window’.  Then, put the link on the 
corresponding box of the social media.  Example: Facebook: https://www.facebook.com/. Once all links have been 
added, click Save icon at the top of the left-hand column. 

 



7. Update Social counter: Click on ‘STAY CONNECTED’, then change the settings on the left side of the screen.  
Input only social media ID. Once done, click on Save icon at the top of the left column. 

 



8. Update any block settings:  Click on the desired block you want to update.  In General settings at the left you can 
enter the title and other settings.  Once done, click on the Save icon at the top of the screen. 

 



 8b. Additional blocks: Do the same for the other home page blocks.  You can reuse existing categories as shown or 
use diberent ones.

 



 

8c. Filters tab: For each home page block, click on filters tab and on Category Filter, click the dropdown arrow to 
choose the post category you want to show on that specific block. Then click Save icon on the top of the screen.

 


